In accordance with Washington Administrative Code (WAC), Chapter 173-303, "Dangerous Waste Regulations," a written training plan is required for a t90-day accumulation area. WAC 173-303-200, "Accumulating Dangerous Waste On-site," requires compliance with WAC 173-303-330, Personnel Training. This training plan complies with WAC 173-303-330. This training plan, including the names of personnel in Table 1 , may be given to a regulatory agency inspector upon request provided that this plan is cleared for public release. Training records associated with personnel identified in this plan are not to be given to an outside regulatory agency inspector unless prior approval by the specific individual is obtained. Training records requests by regulatory agency inspectors without the individual's approval are to be processed via a Freedom of Information Act request through the U.S Department of Energy, Rich1 and Operations Off ice. Instruction by a person knowledgeable of dangerous waste management procedures and include training relevant to the employees position. c. A Facility Specific program that includes instruction to familiarize personnel with applicable procedures (Inspection Plans, operating procedures, etc.), container management practices, spill response, and emergency procedures. Facility Specific Training must be given annually to personnel involved in operations of the <90-day accumulation area. An annual review of the Building Emergency Plan/Contingency Plan will satisfy the spill response and emergency procedures review. These requirements will be met in the following:
New employees must receive training within 6 months of employment and must be supervised until completion o f training.
d.
e. Employees must participate in an annual review of training. The job description contains four elements.
Job titles and duties of employees associated
<90-dav Accumulation Area Emerqencv Coordinator
Responsibilities and duties include:
Operating and maintaining the <90-day accumulation area in compliance with U . S . Department of Energy directives, applicable policies and procedures, and local, state, and federal regulations.
regulations.
Complying with all dangerous waste policies, procedures, and
Recruiting and developing trained professionals, and exempt.
Ensuring safe and disciplined operations by trained personnel who imp1 ement policies and procedures.
Providing operational requirements for support organizations to plan and provide services and resources as applicable.
Promoting safe operations at the <90-day accumulation area.
Ensuring that the <90-day accumulation area operating procedures are devel oped, reviewed, approved, and revised as applicable.
according to established procedures. The t90-day accumulation area employees are classified into one of two categories with respect to their job titles, positions, and responsibilities or involvement with dangerous waste management. 
. T r a i n i n q Records

. . 1 L o c a t i o n o f T r a i n i n q Records
O f f i c i a l t r a i n i n g r e c o r d f i l e s f o r Procurement and M a t e r i a l s Management employees are s t o r e d i n t h e T r a i n i n g Records I n f o r m a t i o n (TRI) system. The TRI system i s managed by t h e T r a i n i n g Records o r g a n i z a t i o n . When a course i s completed, t h e course r o s t e r , t e s t s , and o t h e r documentation i s sent t o T r a i n i n g Records. system. The TRI system downloads c u r r e n t t r a i n i n g records onto S o f t Reporting. A S o f t Reporting p r i n t o u t c o n t a i n s a l l c u r r e n t courses t h a t T r a i n i n g Records accepts.
accept a t r a i n i n g r e c o r d f o r processing i f a course number has been assigned and t h e a p p r o p r i a t e documentation has been completed f o r t h a t course. T r a i n i n g records f o r support o r g a n i z a t i o n employees a l s o are s t o r e d i n t h e TRI system. WHC t r a i n i n g records are s
t o r e d on S o f t Reporting, b u t under WHC's d a t a base, n o t t h e TRI system. T r a i n i n g records on former employees are k e p t on t h e T r a i n i n g Records I n f o r m a t i o n system f o r t h r e e years from t h e d a t e t h e employee l a s t worked a t a SWM TSD U n i t .
O r i g i n a l t r a i n i n g records entered on t h e TRI System are maintained by t h e T r a i n i n g Records Department i n Richland, Washington. O r i g i n a l and copies o f b o t h t h e TRI system and t h e f i e l d f i l e a r e t r a n s f e r r e d q u a r t e r l y t o t h e Records Holding F a c i l i t y i n Richland, Washington. A f t e r approximately one year, t h e o r i g i n a l t r a i n i n g records are archived a t t h e Federal Records Center i n S e a t t l e , Washington.
. . 2 Access o f T r a i n i n q Records The computer t r a i n i n g r e c o r d can be accessed a t any computer o n s i t e which i s connected t o t h e Hanford Local Area Network (HLAN). The user must have a password t o access S o f t R e p o r t i n g on HLAN. The SWM r e c o r d s p e c i a l i s t s have access t o S o f t Reporting i n a d d i t i o n t o o r g a n i z a t i o n s t h a t r o u t i n e l y e s c o r t r e g u l a t o r y i n s p e c t o r s . When a t r a i n i n g r e c o r d i s requested on an i n s p e c t i o n , S o f t Reporting w i l l be accessed and t h e r e c o r d p r o v i d e d t o t h e i n s p e c t o r .
access t h e WHC t r a i n i n g database. employees w i l l n o t be a v a i l a b l e f o r normal users.
T r a i n i n g records e n t e r s t h e t r a i n i n g r e c o r d onto t h e TRI T r a i n i n g Records w i l l
The password f o r S o f t Reporting can a l s o be used t o T r a i n i n g Records on former Responding t o a s p i l l or r e l e a s e o f known c o n t e n t s where t h e d u t i e s and r e s p o n s i b i l i t i e s are l i m i t e d t o c o n t a i n i n g t h e s p i l l / r e l e a s e , r e t u r n i n g t h e drum t o an u p r i g h t p o s i t i o n , and p l a c i n g t h e known s p i l l e d m a t e r i a l o r waste i n t o a pre-approved c o n t a i n e r . Applying advanced c o n t a i n e r markings o r l a b e l s based on d i r e c t i o n from an Advanced General Worker, General Manager, o r General Shipper. Responding t o r e g u l a t o r y agency compliance i n s p e c t o r s questions about waste management p r a c t i c e s . This %hour course is designed for employees preparing to become authorized shippers of dangerous and/or mixed waste. segments. linked by a common theme: regulatory and company policies, forms, reports, forecasts, and plans. The new shipper is presented a variety of topics and forms that he/she will have input to or be directly responsible for completing. The student is provided with a handout that outlines each subject area with a heading, purpose, references, company contacts, and scope. The handout serves as a ready reference to be used in the workplace. In addition, students also have access to reference binders in the classroom that contain examples of properly completed forms and formats discussed in each subject area.
WHC-MR-0463 Rev. 2 TRAINING PLAN FOR THE 1164 t90-DAY NON-RADIOACTIVE HAZARDOUS WASTE STORAGE
HSO i s an i n t e r a c t i v e , computer-based t r a i n i n g program t h a t p r o v i d e s r e q u i r e d i n i t i a l t r a i n i n g i n s a f e t y , r a d i a t i o n , and s e c u r i t y t o a l l employees, c o n t r a c t o r s , and o t h e r s new t o t h e Hanford S i t e . p r o v i d e s an i n t r o d u c t i o n and o r i e n t a t i o n t o general s i t e requirements. It i s n o t designed t o cover company-specific i n f o r m a t i o n o r o r i e n t a t i o n s f o r s p e c i f i c work assignments.
Lesson c o n t e n t w i t h i n HSO
Who should attend: A l l employees, c o n t r a c t o r s and o t h e r s new t o t h e Hanford S i t e TRAINING PLAN FOR THE 1164 t90-DAY NON-RADIOACTIVE
D.O.T. HAZARDOUS WASTE SHIPMENT CERTIFICATION Course # 020159 T h i s h a l f -d a y course enables students t o i d e n t i f y s h i p p e r ' s r e s p o n s i b i l i t i e s and l i a b i l i t i e s w i t h regard t o compliance t o EPA and DOT
t o r i n g o r s h i p p i n g hazardous m a t e r i a l s and/or dangerous wastes are r e q u i r e d t o a t t e n d t h i s course. I n a d d i t i o n , managers w i t h r e s p o n s i b i l i t y f o r t h e above f u n c t i o n s o r who oversee p o l i c i e s , procedures, o r verbal i n s t r u c t i o n s t h a t r e l a t e t o hazardous m a t e r i a l management are r e q u i r e d t o attend. T h i s course s a t i s f i e s i n i t i a l requirements f o r Hazard
The remainder of the course, Part 2, focuses on waste acceptance criteria at the Hanford Site. Information is provided as well as practical exercises requiring students to complete forms integral to waste handling and disposition. Topics covered include the following:
The class is divided into two The first two hours, Part 1, covers 25 different subject areas Who should a t t e n d :
i n t h e 1100 Area Stores Complex on a permanent o r temporary basis.
Those employees who are assigned t o work a t t h e f a c i l i t i e s
